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The Bylaws of the Presbytery of the Redwoods were adopted by the presbytery and
became effective on January 1, 1998. The Bylaws of the Presbytery of the
Redwoods are subject to the Constitution and laws of the State of California and
the Constitution of the Presbyterian Church (U.S.A.), established and maintained
by the Presbytery, and used to ensure the provisions of the Constitution of the
church are adhered to and state laws regarding the nonprofit status of the church
are followed. (Bylaws, 1.4020)

The Standing Rules of the Presbytery of the Redwoods are a compilation of materials which were not
included in the bylaws, and of policies established by the Presbytery of the Redwoods. They were
adopted by the presbytery on September 17, 1999, and became the policies, practices and procedures of
the presbytery and serve as Redwood Presbytery�s document satisfying the Book of Order directive (G-
9.0405)

Each governing body above the session shall,
in consultation with the governing body above
and below it, develop a manual of
administrative operations.

Standing Rules sections are numbered following the numbering scheme in the bylaws, allowing quick
cross referencing between the two documents. This scheme is used to allow the insertion of new
materials within the existing documents without renumbering existing sections.

Dates are recorded in the standing rules which refer to the presbytery action which established or
modified the policy or procedure. This manual will then serve as a record of the policies and practices of
the presbytery.

The bylaws and the standing rules are distributed in loose leaf format, and are not regularly printed in
their entirety. As the presbytery modifies these documents according to Chapter X, updated pages are
distributed at presbytery meetings, honoring the paragraph numbering so as to not disturb the Tables of
Contents. The heading on each page includes the date when the update was distributed.
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1.0000 CHAPTER I. PRELIMINARY PRINCIPLES

1.2030 Presbytery Office The Presbytery of the Redwoods Offices shall be located at 1226-A
Salvador Avenue, Napa, California

November 20, 1992, September 17, 1999, November 21, 2003

1.4010 Articles of Incorporation: �The property of this corporation is irrevocably dedicated to
religious or charitable purposes and upon the liquidation, dissolution or abandonment of
the owner will not inure to the benefit of any private person except a fund, foundation, or
corporation organized and operated for religious or charitable purposes, and which has
established its tax exempt status under Section 501�(3) of the Internal Revenue Code.�

June 14, 1991, September 17, 1999

1.4030 Standing Rules of the Presbytery of the Redwoods: With the Bylaws of the
Presbytery of the Redwoods, these standing rules shall govern the proceedings of this
presbytery. The Standing Rules of the Presbytery of the Redwoods are guidelines
established by the presbytery and maintained by the council describing how the
presbytery functions and includes all the policies, practices and procedures established
by the presbytery and the date they were established. All policies, practices and
procedures are recommended by the council and established by the presbytery wherein
the final authority lies. This document serves as the Manual of Operations directed in G
9.0405. The numbering scheme in the standing rules corresponds to the numbering of
the sections in the Bylaws. Additional responsibilities of the Executive Presbyter not listed
in the Book of Order along with the process of calling, the method of annual review of
work, and the matter of reelection or termination of employment shall be set forth clearly
in this document as called for in G- 9.0701. All executive and administrative staff
positions shall be filled with the requirement that a representative search committee for
these positions be set forth clearly in this document as directed in G-9.0704.
1.4050 Mission Statement: The Presbytery of the Redwoods declares its mission is to
celebrate, proclaim and live the gospel in response to God�s gift of life in Jesus Christ.�

June 14, 1996, September 17, 1999

1.4060 Purpose Statement: The purpose of the Presbytery of the Redwoods is:
To Mobilize for Mission
To support Clergy, Congregations and Commissioned Specialized Ministries
To Fulfill Responsibilities as Charged in the Book of Order and to Remain
connectional to the larger PC(USA).

June 14, 1996, September 17, 1999

2.0000 CHAPTER II. MEETINGS

2.2010 Special Meetings: A special, or called, meeting is a separate session held at a time
different from that of any regular meeting, and convened only to consider one or more
items of business specified in the call of the meeting. Notice of the time, place, and exact
purpose of the meeting must be mailed to all members a reasonable number of days in
advance.

Robert�s Rules of Order Newly Revised, �9, September 17, 199 9
2.4010 Attendance: The presbytery council shall promote participation in presbytery meetings of

active members of the presbytery and of session commissioners for the full duration of
the meeting.

From the pre 1998 standing Rules, September 17, 1999

2.4015 Recording Attendance: Only the names of those present at Presbytery meetings will be
recorded in the minutes. The names of members of Presbytery (Honorably Retired and
active) who are not present will not be recorded. It is still a courtesy to inform the Stated
Clerk of an absence, particularly if the reason is of interest or concern to the Presbytery
(illness, family emergency, celebrations, etc.).

March 21, 2003
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2.4020 Commissioners: Churches are encouraged to elect their elder Commissioners for at
least one year (G-10.0102p) to provide continuity of service to the presbytery and to
enhance the commissioners� understanding of the meetings.

September 17, 1999

2.4030 Orientation: An Orientation for elders and other interested persons may be conducted
prior to stated meetings of the presbytery, led by the moderator, stated clerk, and
executive presbyter. The orientation will include parliamentary procedures and an
overview of issues to come before the current meeting.

August 1995, September 17, 1999

2.5010 Docket Preparation: The allotted time for reports at the meetings of the presbytery shall
be assigned by the council and the docket shall be arranged by the Stated Clerk, the
Moderator of the presbytery, the Executive Presbyter, and the chair of the council.

March 10, 1989, September 17, 1999

2.5020 Controversial or Sensitive Issues: Information on controversial, or sensitive issues
proposed for Presbytery action must be mailed with the docket for the meeting of
consideration.

June 16, 1995, September 17, 1999

2.5030 Written materials: Written materials to be distributed at a meeting of the presbytery
must be made available to the members of the presbytery and to the Stated Clerk at least
30 minutes prior to the scheduled start of the meeting. Any additional information shall
not be distributed on the floor of a presbytery meeting except with the approval of the
Presbytery Council prior to the meeting or with the approval of the presbytery.

June 16, 1995, September 17, 1999

2.5040 Distribution of Packets, Minutes and the Calls to Meetings
A. The call to the meeting will be on the Presbytery website...with proposed agenda,

map, logistics, etc. and will be mailed to all Clerks of Sessions and to Pastors.
B. All material for the Presbytery packet will be in the Program office two weeks

(two Fridays) before the date of the meeting in e-mail word document or hard
copy by snail mail.

C. One week before the stated meeting the packet will be available on the website.
D. Three weeks after the Presbytery meeting the minutes of the meeting will be

available on the website.
September 19, 2003

2.5050 Consent Agenda: The presbytery acts on routine items of business at presbytery
meetings with a consent agenda of items from committees in the following manner:

1. All items to be reported to presbytery are printed in advance, which the reporting
committee believes requires no debate. Non debatable items are identified in
each report with an asterisk (*).

2. Time is set aside at start of presbytery for commissioners to read the consent
agenda items and any related papers for presbytery business.

3. Then commissioners may exclude or lift-out any items from the consent agenda
which they believe should be debated.

4. The consent agenda is put with all remaining items for adoption.
5. At the appropriate place in the meeting the lifted items are addressed.

April 24, 1981, September 17, 1999, May 18, 2001

2.5060 Announcements: The Council urges that committee business be handled under regular
docket times, and that the moderator use his/her discretion in seeing that
announcements stay within the allotted time frames.

January 22, 1988, September 17, 1999

2.6010 Christian Reflection: Each stated meeting shall include opportunities for Christian
reflection, e.g. Minute for Mission, Faith Journey, Assembly Prayer.

From pre 1998 standing rules, September 17, 1999
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2.6020 Worship
1. The presbytery council shall set aside one hour for worship and plan to

reconvene after the service. The recommended length of the service should be
45-50 minutes.

2. The host church is responsible for the worship service. It may invite a smaller
church, racial-ethnic church, or presbytery ministry too small to host a presbytery
meeting to participate in the service or to conduct the service in its stead. The
presbytery council recommends smaller congregations be invited to participate in
worship at Presbytery, requesting that host churches in the area include in the
worship service surrounding smaller churches that are unable to host Presbytery.

3. For the first meeting of the presbytery year, the pastor of the host church will
work with the retiring moderator in planning the service. The retiring moderator
will usually deliver the sermon/address. The host church will provide elders to
serve communion.

4. The presbytery council will select from volunteers, a small church, racial-ethnic
church, or presbytery ministry to plan and to lead worship at the meeting at
Westminster Woods.

5. The responsibility for leading worship includes the music, ushers, bulletins, etc.
6. Churches/groups leading worship shall review the Directory for Worship, W

1.2006, and be sensitive to the issues of inclusive language, since the
Presbytery�s worship should serve as a model for worship in our local
congregations.

April 21, 1989, September 17, 1999, January 21, 2000

2.6022 Sacrament of the Lord�s Supper:

Based on the following background:

The way we worship and the actions we take in worship at Presbytery should reflect
the theology of our church. One of the central theological affirmations of the
Reformed tradition is the doctrine of the priesthood of all believers. The
Reformation leaders taught that all Christians were to be priests to each other. We
were all given the power to share God�s forgiveness and love and the grace of God
with other human beings. We were to be sharing Christ with one another. To
express this doctrine, Reformed Christians began the practice of serving each other
elements of communion. They did this initially by gathering around the LORD�s table
in the sanctuary in groups and passing the elements around the table to each other.
As congregations grew the idea of passing the elements through the seated
congregation developed. But in one way or another each person in the room received
the elements from another Christian and served the elements to another Christian to
express the doctrine of the priesthood of all believers.

The presbytery follows the guidelines for serving communion at Presbytery
meetings:

In administering the Sacrament of the Lord�s Supper at Presbytery meetings it is
important to organize it in such a way that each person present has an opportunity to
serve another person the elements and to receive the elements from another person.

January 17, 1997, September 17, 1999

2.7010 Off floor meetings: The presbytery abides by the policy that no meetings of committees,
task forces, commissions, divisions, or other presbytery groups be scheduled in time
periods that conflict with the agenda of the presbytery.

September 16, 1983, September 17, 1999

2.7020 Video/Teleconferencing: Committees that conduct meetings by videoconferencing or
teleconferencing shall have an understanding of the rules of how recognition is to be
sought, the floor obtained and deliberation is to be conducted.  The moderator of the
meeting shall remind participants of those agreements at each meeting. September 17, 2004
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2.8010 Guidelines for Churches Hosting Presbytery Meetings:

LOGISTICS
1. The host church shall send to the office of the stated clerk the following

information 30 days before the meeting:
o Directions to the church and available parking areas. Price of dinner and

its location if not in the church. If at all possible, notice should include the
menu in consideration of special dietary needs.

o Arrangements for child care.
o Telephone number to call for hospitality arrangements.
o Explanation of any committed use of rooms which might be needed for

workshops, etc. e.g., used by a school on Friday until 3:00 p.m.
o List of motels with prices, telephone numbers, etc.

2. The host church should plan the following:
o The church should have an operable sound system.
o Three tables should be provided for the entrance area and one in

front of the meeting room for the stated clerk and recording clerk.
o After consulting with the stated clerk, the host church should put

signs/labels on meeting rooms.
o Dinner reservations average about 150 per meeting. The presbytery

council recommends that the host church consider serving a vegetarian
alternate to the regular meal for pre-order and that it have a special price
for children�s dinners.

o Requests for hospitality in private homes average about 10-12. The
number may be larger in areas where motels are expensive.

o Most churches hosting presbytery serve refreshments while
members gather for the meeting and a continental breakfast on
Saturday.

o There should be provision for child care consistent with the
Guidelines for Child Care at Church Sponsored Meetings
prepared by the Presbyterian Child Advocacy Network (PCAN)
of the Presbyterian Health, Education and Welfare
Association of the Presbyterian Church (USA) and
recommended by the 1995 General Assembly PC(USA). The
guidelines are available from the Presbytery office and/or DMS
as DMS #72-650-95-002.

o The church should provide a map of the facility. Many people arrive after
the location of the restrooms, etc. have been announced.

3. Churches are encouraged to charge for presbytery meals according to the actual
costs involved, including the several coffee breaks and a continental breakfast
where it is appropriate.

May 15, 1992, September 17, 1999

3.0000 CHAPTER III. PARTICIPATION IN PRESBYTERY

3.30020.10 Nomination and Election of Presbytery Moderator:

QUALIFICATIONS
Persons who are considered for nomination/election to serve as Presbytery Moderator
shall be persons who have:

o A clear sense of being called by God to the position, a Call that is
recognized by both the presbytery and the individual.

o A knowledge of the polity and processes of the governing bodies of the
Presbyterian Church (USA).

o Moderatorial skills.
o A sense of presence and diplomacy in representing the Presbytery to the

church and to the public.
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o The willingness to serve and the availability of time to fulfill the
responsibilities.

PROCESS
Presbytery�s Nominating Committee will initiate the process of nominations, using the
criteria outlined above.

The Nominating Committee shall bring to the presbytery a nomination for
Vice Moderator at its next to last meeting of the presbytery year.  Should
the current Vice Moderator be unable to succeed to the office of
Moderator, the Nominating Committee shall bring nominations for
Moderator and Vice Moderator. Amended 9.17.04

o Nominations from the floor shall be made at the next to last meeting of
the presbytery year, providing the persons to be nominated have
indicated in advance their willingness to be nominated.

o Should there be nominations from the floor, election of the Moderator
and Vice Moderator shall take place by ballot. Absent nominations from
the floor, the election of Moderator and Vice Moderator shall be by voice
vote.

o The presbytery�s Nominating Committee shall provide to commissioners
a brief synopsis of each nominee prior to the next to last meeting of the
presbytery year.

TRAINING
The Moderator-elect and the Vice Moderator-elect shall meet with the Stated Clerk
and the retiring Moderator for training and orientation that will be helpful in serving the
office of Moderator and Vice Moderator.

September 17, 1993, September 17, 1999

3.30094 Program Calendar: The Executive Presbyter and the program office shall maintain a
master calendar of all Presbytery-related events.

January 22, 1988, September 17, 1999

4.0000 CHAPTER IV. RELATIONSHIPS

4.3000 Partnership Agreement with Kikuyu Presbytery: A partnership agreement between
Presbytery of the Redwoods and Kikuyu Presbytery, Kenya is recorded in Appendix A.

September 17, 1999

Continuing Relationships: As a governing body the Presbytery of the Redwoods
maintains continuing relationships with:

The Anne Penke Fund Committee which is composed of representatives from the
Presbytery of the Redwoods, the Presbytery of San Francisco, and the Presbytery
of San Jose

The Self Development of People Committee which is composed of representatives
from the Presbytery of the Redwoods, the Presbytery of San Francisco, and the
Presbytery of San Jose

The Northern California Interreligious Conference, formerly the Northern California
Ecumenical Council of Northern California

Northern California Presbyterian Homes and Services
September 17, 1999

4.5000 California Council of Churches - A Statement Concerning the Hate Movement:
A Statement from California Church Leaders and Organizations Concerning the Hate
Movement
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Introduction
As a diverse group of Christian leaders and congregations in California, we are united in
affirming God�s loving purposes for all creation. We, as most Americans, are offended by
the activities of so-called �hate groups,� groups that use and encourage the language of
prejudice, violence, and hate against those they consider �enemies.� These targets of
attack may be Jews, Moslems, African-Americans, Latinos, feminists, gays and lesbians,
foreign nationals, public leaders, or almost anyone who disagrees with the groups�
leaders. The climate of hostility they create can and has led to destruction of property,
beatings, and murder, even when their leaders piously disavow violence, invoking
generally cherished rights of free speech. Their role in our society is equally painful for
Christians, not only because at the heart of Christian faith is love, peace, hospitality, and
acceptance of the stranger; but because some of these groups themselves claim the
name �Christian.� We resolve to stand firmly and clearly against all who use violent
words, words that demean, insult and endanger those who are different; and in a spirit of
confession, may we acknowledge that, especially in the case of anti-semitism, the
Christian Church itself has not been free of sin.

Affirmations
1. WE AFFIRM THE SOVEREIGNTY OF GOD�S JUST AND LOVING PURPOSE

IN JESUS CHRIST.
We repudiate as false the teaching that God�s love in Christ is not inclusive of all
human life.

2. WE AFFIRM THAT THE CHRISTIAN CHURCH, THOUGH DIVERSE, IS ONE IN
CHRIST AND JESUS AND THAT RACIAL DIVERSITY IS A GIFT OF GOD.
We repudiate as false the teaching that one race is superior to other races.

3. WE AFFIRM THAT JESUS� POWER IS OPPOSED TO THE GLORIFICATION
OF HUMAN POWER.
We repudiate as false all dehumanizing teachings of hatred and dominion that pit
one sector of humanity against another.

4. WE AFFIRM THAT SALVATION FROM SIN, EVIL AND DEATH COMES
THROUGH GOD�S FREE GIFT OF GRACE IN JESUS CHRIST AND THE
LOVING RESPONSE INSPIRED BY THE HOLY SPIRIT.
We repudiate as false the teaching that any new revelations or powers that
Distort the Gospel message of love and inclusion are necessary to deliver one
from sin,  evil, or death.

5. WE AFFIRM THAT CHURCH AND STATE ARE SEPARATE INSTITUTIONS
AND THAT GOD HAS AUTHORITY OVER BOTH.
We repudiate as false the teaching that joins church and state in an unholy
alliance which tyrannizes people of diverse backgrounds.
We recognize that citizens have a responsibility to participate in the political
process and government has a responsibility to govern justly. Although some
citizens and groups may have legitimate concerns about unjust laws and policies,
we repudiate as false any teaching that suggests that the Gospel of Jesus Christ
proclaims racial, gender or ethnic superiority or advocates violence toward rather
than love of neighbor. Saying �yes� to the Christian Gospel inevitably means
saying �no� to its distortion.
We invite all people of good will to reflect on the life and teachings of Jesus as
expressed in the Gospels� particularly Jesus� command to love our neighbor
and to work with us to create a more just society for all people.

November 17, 2000

5.0000 CHAPTER V. PRESBYTERY COUNCIL

5.2010 Council Meeting Docket Preparation: The docket for the meetings of the Presbytery
Council shall be prepared by the Stated Clerk in consultation with the chairperson of the
presbytery council to be included in the call for the meeting. It shall include, when in
order, a suggested docket for the next presbytery meeting. Pre 1998 standing rules,
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September 17, 1999
5.30050.10 Long Range Planning Subcommittee:

A Long Range Planning Subcommittee is to be appointed by the Presbytery Council
Every four years. The Long Range Planning Subcommittee shall be composed of:

Four members from Presbytery Council
Three members not from Presbytery Council
Executive Presbyter, ex-officio

The council�s instructions to the Long Range Planning Committee are available by
request, through the council chairperson.

January 21, 1994, September 17, 1999

5.30050.20 Personnel Subcommittee:

The policies and practices of the Personnel Subcommittee are recorded in Appendix B.

5.30050.22 Members: The Personnel Subcommittee shall have five members, with the Chair
appointed from one of the Council�s Members-at-large and the other four appointed
and approved by the Council.

September 20, 1985, September 17, 1999, May 16, 2003

5.30050.24 Workers Compensation Insurance is mandatory under California Law. The
Insurance Company of the Synod of the Pacific has created a group plan for both
Church staff and volunteers. It is not recommended that churches participate in the
State Compensation Insurance Fund as no volunteer coverage is available.

November 18, 1988, September 17, 1999

5.30050.26 Position Descriptions: Current position descriptions for employees, Volunteers in
Mission, and volunteers in the presbytery shall be maintained and available from the
Personnel Subcommittee.

September 17, 1999

5.30050.28 Right to Work for Persons with Life-Threatening Illnesses
Any employee of the Presbytery of the Redwoods or its affiliated churches with a
life threatening and/or catastrophic illness such as cancer, AIDS, or multiple sclerosis
should be treated according to the principles outlined below.

1. Right to Continue Work: Employees with any life-threatening illness should
be offered the right to continue working for as long as they are able to
perform their job satisfactorily and so long as the best available medical
evidence indicates that their continued employment does not present a
health or safety threat to themselves or others.

2. Confidentiality: Redwoods Presbytery and its affiliated churches and the
employee�s co-workers shall treat all medical information obtained from
employees with strict confidentiality. In the case of an employee of the
presbytery with a life-threatening illness, confidentiality of employee medical
records in accordance with existing legal, medical, ethical, and management
practices shall be maintained.

3. Compassion and Understanding: Employees who are effected by any
life threatening illness should be treated with compassion and understanding
in their personal crisis. Reasonable efforts should be made to accommodate
seriously ill employees by providing flexible work areas, hours, and
assignments whenever possible or appropriate.

4. Needs: Employees of Redwoods Presbytery and its affiliated churches
should be asked to be sensitive to the needs of critically-ill colleagues and to
recognize that continual employment for an employee with a life-threatening
illness is often life sustaining and can be physically and mentally and
spiritually beneficial.

5. Life-Threatening Illness Discrimination Prohibition: No test to determine
the existence of a life-threatening disease shall be a prerequisite for
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employment unless the best available medical evidence indicates the
disease tested for represents a health or safety threat to others through such
employment.

6. Education: Given the irrational fears that AIDS, cancer, and other life
threatening diseases often inspire, the most effective way to avoid
unnecessary disruptions in the workplace is to prepare and educate both
ministers and employees before any employee is affected by a life
threatening disease. To this end, Redwoods Presbytery encourages
educational programs based on the best available medical knowledge to
understand the diseases; what services are available to help employees with
medical, psychological, or financial hardships caused by the disease; and
what policies the Presbyterian Church has in place to cover employees with
a life-threatening disease.

Appendix A of the previous Standing Rules, September 17, 1999

5.30050.30 Communications and Interpretation Subcommittee: A Communications and
Interpretation Subcommittee of the Presbytery Council of seven members shall explore
computer linkage with congregations, develop a brief effective video of presbytery
mission, a newsletter, bulletin inserts and prayer calendar and Minutes for Mission and
other interpretation tools to be used in churches throughout the presbytery.

March 20, 1999, September 17, 1999

5.30140 Grant Proposals: The Presbytery Council has the authority to approve any grant
proposals between presbytery meetings and must report the action to the presbytery at
the next stated meeting.

April 18-19, 1986, September 17, 1999

5.30160 Presbytery Legal Counsel: Limited legal counsel is available to the presbytery. Those
seeking legal advice should clear any requests for information through the presbytery
program office prior to contacting the presbytery attorney.

January 21, 1994, September 17, 1999

5.30180 Appointment of an Investigating Committee:  Upon the written receipt of alleged
                         offenses, the Stated Clerk shall notify the Executive Presbyter and the Chair of COM, and
                         an Investigating Committee shall be formed by the Moderator of the Presbytery and the
                         Chair of Council in consultation with the Executive Presbyter and the Stated Clerk. The

             Presbytery Council shall have the right to review the names to insure balance.
January 21, 2005

6.0000 CHAPTER VI. THE ORGANIZATION OF COMMITTEES, BOARDS,
COMMISSIONS,DIVISIONS, AND TASK GROUPS

7.0000 CHAPTER VII. THE ECCLESIASTICAL/ADMINISTRATION DIVISION

7.2005 Committee on Commissioned Lay Pastors: Policies and standards for the
Commissioned Lay Pastor Program of the Presbytery of the Redwoods:

7.2005.1 Manual:

7.2005.11 I. INTRODUCTION
The Presbytery of the Redwoods is committed to providing the best possible
leadership In the areas of worship and peaching to all churches within our bounds.
This leadership is best provided when pulpits are filled with ministers of the Word and
Sacrament. When this is not feasible, one way of seeking to meet this need is
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through the Commissioned Lay Pastor (CLP) program.

A Commissioned Lay Pastor is a full time or part time, salaried or volunteer, elder
Called by God and affirmed by his/her session. Such elders are trained and
commissioned by the presbytery to be the primary preacher/pastor for a particular
ministry where it is not feasible to place an ordained minister.

The purpose of these policies and standards is to establish minimum requirements
for commissioning elders to serve as Commissioned Lay Pastors, and the continuing
education and supervision of these elders in the bounds of the presbytery.

7.2005.12 II. COMMISSIONED LAY PASTOR PROGRAM ADMINISTRATION
The administration of the Commissioned Lay Pastor program shall be carried out by
the Committee on Commissioned Lay Pastors (CCLP) elected by the presbytery as
directed in the Bylaws of the Presbytery of the Redwoods. The Committee on
Commissioned Lay Pastors shall be composed of six members, elders and clergy,
who are sensitive to the needs and culture of smaller churches and ethnic
congregations. The Executive Presbyter and the Stated Clerk shall be seated on the
Committee on Commissioned Lay Pastors as ex officio members. The Committee on
Commissioned Lay Pastors shall be An ecclesiastical committee and serve within the
Ecclesiastical Division.

The Committee on Commissioned Lay Pastors will be responsible for receiving
elders into the Commissioned Lay Pastor program, training oversight,
encouragement and examination of elders, and making recommendations for
deployment to the Committee on Ministry. It shall also provide for the Commissioned
Lay Pastors�s continuing intellectual and spiritual development. It shall act for the
presbytery according to provisions of the Book of Order G-14.0801.

A member of the Committee on Ministry will be appointed to serve as a liaison
between the two committees.

7.2005.13 III. OVERVIEW
1. The purpose of the Commissioned Lay Pastor program is to prepare and

commission elders in the Presbytery of the Redwoods for preaching and
pastoral commissions at places of need within the presbytery.

2. The Book of Order (G-14.0801) and this policy establish criteria for the
equipping of Commissioned Lay Pastors and their ongoing accountability to
the presbytery. These are:

A. Commissioned Lay Pastors are elders of the Presbyterian Church
(U.S.A.) who are granted a local commission to lead worship and
preach the gospel,  watch over the people and provide for their
nurture and service.

B. Elders are selected by and receive training approved by the
presbytery. The CCLP shall demonstrate sensitivity to cultural, racial
and ethnic diversity in the recruitment, training, examination and
placement of candidates. The elder shall be instructed in:

a. Bible
b. Reformed theology and sacraments
c. Presbyterian polity
d. Preaching
e. Leading worship
f. Pastoral care
g. Teaching

C. Elders are examined by the Committee on Commissioned Lay
Pastors and presbytery regarding:
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a. their personal faith,
b. their motives for seeking the commission,
c. the areas of instruction listed above in B.

D. The presbytery through the Committee on Ministry shall designate
the congregation or ministry in which a particular elder may serve.
Ordinarily an elder will not serve as a Commissioned Lay Pastor in
his/her own congregation.

E. When the presbytery, in consultation with the session or other
responsible committee, determines that its strategy for mission in a
local church requires it, and after additional instruction deemed necessary
by the presbytery has been provided, a Commissioned Lay Pastor
may be authorized to perform any or all of the following:

a. Administer the LORD�s Supper,
b. Administer the Sacrament of baptism,
c. Moderate the session of the congregation under the

supervision of and when invited by the moderator of the
session, appointed by the presbytery,

d. Have a voice in meetings of presbytery,
e. Have a vote in meetings of presbytery (such a vote to be

counted as an elder commissioner for purposes of parity),
f. Perform a service of Christian marriage when invited by the

session or other responsible committee, and when allowed
by the state.

g. The Presbytery may appoint a Commissioned Lay Pastor as
moderator of a session to which he or she is commissioned.
The person assigned to the Commissioned Lay Pastor as
mentor and supervisor shall also supervise his or her work
as mentor.

F. The commission may be valid for up to three years, and may be
renewable.

G. The Commissioned Lay Pastor shall work under the supervision of
the Presbytery through the moderator of the session of the church
being served or through the Committee on Ministry.

H. The Committee on Ministry, in consultation with the Committee on
Commissioned Lay Pastors, shall assign a minister of Word and
Sacrament as mentor and supervisor. Ordinarily the mentor and
supervisor would be the same person, but in cases where a
Commissioned Lay Pastor was called to a position where there was
a �head of staff� that person would be the supervisor and another
minister would be selected as moderator.

I. During the term of the commission the Commissioned Lay Pastor
shall be required to fulfill a Committee on Commissioned Lay Pastors
approved continuing education and spiritual development program.

J. The elder will meet annually for a review with the Committee on
Ministry and the Committee on Commissioned Lay Pastors. The
Committee recommends that the Commissioned Lay Pastor submit
monthly reports to the mentoring pastor in the first year of
appointment and that there be regular meetings between the
Commissioned Lay Pastor and mentoring pastor. The Committee on
Ministry will evaluate the commission and the ministry of the elder.
The Committee on Commissioned Lay Pastors will monitor the
Commissioned Lay Pastors� continuing education and spiritual
growth.
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K. The Committee on Ministry must annually make a recommendation
to the presbytery regarding the continuation of the Commissioned
Lay Pastors�s commission.

L An elder who has been commissioned and later ceases to serve in a
particular congregation may continue to be listed as available to
serve, but is not authorized to perform the functions of a
Commissioned Lay Pastor until appointed again to a particular
congregation by the presbytery.

7.2005.14 IV. PROCESS FOR COMMISSIONING
1. Commissioned Lay Pastors are not ordained ministers. They are elders

commissioned only to a particular ministry. Therefore:
1) They will follow a separate track from those seeking ordination. The

track presented is Seeker, Learner, Applicant, Commissioned.

2) Requirements and preparation are different from ordination, not
requiring the same level of knowledge and training. An elder�s ability
to preach, teach, and lead worship is seen as much a gift of the Spirit
developed through experience and practice as formal training.
Consequently competency is to be understood in light of the place of
local commissioning. To further the development of these gifts for
service in a particular field, the Committee on Commissioned Lay
Pastors will provide required training as outlined in Phase 2, Learner,
of the commissioning process.

2. Elders with previous Commissioned Lay Pastor experience who become
members of a church in Redwoods Presbytery and wish to serve as a
Commissioned Lay Pastor, need to apply to the Committee on
Commissioned Lay Pastors.

3. Elders shall proceed through the following phases:

7.2005.14 PHASE 1, SEEKER.

During this phase an elder, believing that he/she has been called by God to
be a Commissioned Lay Pastor, seeks validation of the call by his/her pastor,
session, and then by the presbytery through the Committee on
Commissioned Lay Pastors.

A. The Seeker completes the �Presbytery of the Redwoods
Commissioned Lay Pastor� application (see Form 1).

B. The Seeker takes the application to the moderator of his/her session,
who will discuss with the Seeker his/her interest in the program. The
moderator will inform the session of the Seeker�s application.

C. The session will invite the Seeker and a member of the Committee
on Commissioned Lay Pastors to meet with them and discuss the
process and requirements for commissioning. Following their
discussion the session will act to endorse or not endorse the Seeker,
indicating this on the Seeker�s application.

D. The moderator completes the �Moderator�s Statement of Evaluation
and Recommendation� (see Form 2).

E. The moderator will then forward the Seeker�s application with the
session�s endorsement and the moderator�s statement to the
Committee on Commissioned Lay Pastors through the Presbytery
Office.
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F. The Committee on Commissioned Lay Pastors will invite the Seeker
to meet with them for an interview regarding his/her personal faith,
and readiness to enter the training program.

G. The Seeker will agree to a Committee on Commissioned Lay Pastors
approved psychological evaluation.

H. The Committee on Commissioned Lay Pastors will make a decision
based on their interview and the psychological evaluation, regarding
the Seeker�s participation in the Commissioned Lay Pastor program.
If approved the Seeker then becomes a Learner, Phase 2.

7.2005.15 PHASE 2, LEARNER.

During this phase the Learner will successfully complete training approved by
the Committee on Commissioned Lay Pastors in Bible, Reformed theology
and sacraments, Presbyterian polity, preaching, leading worship, pastoral
care, and teaching.

When a Learner has already received training or holds academic credit in
any of the basic areas of study, the transcripts or certificates of achievement
shall be reviewed by the Committee on Commissioned Lay Pastors and upon
their recommendation some requirements may be waived. In some cases
alternate study programs or additional study may be required.

Upon completion of the prescribed studies the Learner shall meet with the
Committee on Commissioned Lay Pastors for a final conference and
appropriate examination. If the Learner satisfactorily passes the examination,
the Committee on Commissioned Lay Pastors will recommend the Learner to
the presbytery for examination, and if that is passed, to the Committee on
Ministry for possible commissioning. The Learner will be notified by the
Committee on Commissioned Lay Pastors if he/she is found not to be ready
and recommendation will not proceed until the Committee on Commissioned
Lay Pastors is satisfied of the Learner�s readiness.

The Examination
a. Learners should bring a record of their training, a personal statement

of faith, and a written sermon to be preached.

b. The Learner shall be examined by the Committee on Commissioned
Lay Pastors as to personal faith, motives for seeking the
commission, and the areas of instruction which includes Bible,
Reformed theology and sacraments, Presbyterian polity, preaching,
leading worship, pastoral care and teaching.

c. The Learner will preach a sermon before the Committee on
Commissioned Lay Pastors.

d. The Committee on Commissioned Lay Pastors may invite resource
persons of the Learner�s culture and language to assist in the
examination when it is appropriate.

7.2005.16 PHASE 3, APPLICANT.

A. The Committee on Commissioned Lay Pastors shall forward to the
Committee on Ministry names of elders who have passed the
Commissioned Lay Pastor examination and are now available for
commissioning. Included with every name shall be a Sexual
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Misconduct statement signed by the Applicant elder.

B. The Committee on Ministry may match Applicants with churches
needing pastoral services and arrange an interview between the
Applicant and seeking church. The Committee on Ministry will be
involved in negotiating a contract between the Applicant and session.
The contract shall be guided by Committee on Ministry standards
related to salary, vacation and study leave. When all parties agree,
the Applicant will be recommended by the Committee on Ministry to
the presbytery for commissioning.

7.2005.17 PHASE 4, COMMISSIONED LAY PASTOR.

The Commissioning Service

a. The commissioning service should be held at a regularly stated
meeting of the Presbytery, or in a congregation to be served.

b. If the service is held in the congregation to be served, the presbytery
shall appoint a five member commission for the commissioning
service.

c. The commissioning questions are in G-14.0802.

7.2005.18 V. TERMINATION OF THE COMMISSION.
Following its annual evaluation the Committee on Ministry is responsible for
recommending to the presbytery the commission�s continuation or termination.
The commission is not transferable from one location to another, but must be
reestablished by the presbytery in each new location for a specific purpose and length of
time. Any action proposed to revoke a commission shall be initiated by the Committee on
Ministry informing the Commissioned Lay Pastor, and if the Commissioned Lay Pastor
wishes, establishing a date for a meeting with the Committee on Ministry. The
Commissioned Lay Pastor shall always have the opportunity to state his/her case for
continuing the commission.

June 18, 1999, September 17, 1999, March 15, 2002
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Form 1
The Presbytery of the Redwoods

Commissioned Lay Pastor (CLP) Application

Application

CoCLP Use
Name ________________________________________________________ App. ________

Session ______
Mailing Address________________________________________________________ Pastor _______

Ref. #1 ______
________________________________________________________ Ref. #2 ______

Ref. #3 ______

Phone: Home _________________________ Work _________________________

Member of what
Church? _______________________________________________________________________

Name City

Year you joined this church _________________________________________________

Are you an elder? ____No; ____Yes� ordained (year) ___________________________

Are you a Deacon? ____No; ____Yes� ordained (year)___________________________

Describe your present activities in the life and mission of the church ______________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Present employment (title, nature of work)  _________________________________________________

____________________________________________________________________________________

Educational Background Graduation Diploma or Area of study or
School and Location Year Degree Major/Minor

____________________________________________________________________________________

____________________________________________________________________________________

Limits: What factors may place limits on your ability to receive training and to serve, as a Commissioned
Lay Pastor (such as physical disability, family situation, employment status, etc.)? ___________________

____________________________________________________________________________________

(Over)
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Please Answer the Following Six Questions on a Separate Sheet of Paper

1. Why are you interested in this program? What motivates you to apply?

2. What gifts and skills do you bring to this program?

3. What does it mean to you to be Presbyterian?

4. In what area(s) of your life do you want/need to grow?

5. What help do you think you need to prepare you to become a trained Commissioned Lay Pastor in
this presbytery?

6. Please write a brief personal statement of faith.

References

In addition to the minister and session, you will need to enlist three additional persons who know you well
in a variety of relationships (e.g. another church member, a colleague, a teacher or a friend) who will serve
as individual references. Please list below the persons who will be your individual references.

Name Address City, State Phone
1. __________________________________________________________________________________

2. __________________________________________________________________________________

3. __________________________________________________________________________________

Statement of Consent

I hereby apply for admission to the Commissioned Lay Pastor program of the Presbytery of the
Redwoods. If accepted, I hereby commit myself to participate fully in the scheduled activities and
assignments to the best of my ability. I understand that successful completion of this training course is
necessary before I can be considered for commissioning as a Lay Pastor in the Presbytery of the
Redwoods.

Signature _______________________________________________ Date ____________________

Session�s Endorsement

Your session will invite you to meet with them and a member of the Committee on Commissioned Lay
Pastors to discuss the process and requirements for commissioning. No application will be considered
without a session�s endorsement.

The session of ___________________________ Presbyterian Church endorses this applicant ___
does not endorse this applicant ___

(Please check one)

Clerk of Session__________________________________________ Date ____________________

(Please return this application form and attached questions to your pastor)
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Form 2
The Presbytery of the Redwoods

Commissioned Lay Pastor (CLP) Application

Moderator�s Statement of Evaluation and Recommendation

To be completed by the applicant�s pastor, or Presbytery appointed
Moderator of Session, if applicant�s church is without a pastor.

Please furnish your comments pertaining to the areas listed below. Use the reverse side of this sheet, or
attach additional pages if more space is needed. Your responses will be confidential and will be used only
by the Committee on Commissioned Lay Pastors in considering this person�s application for enrollment in
the Commissioned Lay Pastor program.

Name of applicant to the Commissioned Lay Pastors training program: ___________________________

How long have you known this applicant? _________________________________________________

Christian commitment and maturity:

Leadership ability:

Ability to work with people:

Openness to ideas and learning:

Your assessment of this person�s suitability to serve in this position:

Other comments you wish to add:

Please check one of the following:

I do endorse this applicant for the Commissioned Lay Pastor training program ________

I do not endorse this applicant for the Commissioned Lay Pastor training program________

Signed: _____________________________________________ Date: __________________________

(Please return this form, along with the application and attached questions which the applicant has
completed to: The Presbytery of the Redwoods, 1226-A Salvador Ave., Napa, CA 94558-1817)
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7.2010 Committee on Ministry

7.2011 Manual: Policies and procedures of the Presbytery of the Redwoods Committee on
Ministry in its Relationship with Pastors and Congregations is a manual printed
separately, is fully a part of, and is appended to these standing rules as appendix C.

September 17, 1999

7.2012 Child Abuse: As of January 1, 1997 a law passed by the California Legislature adds
clergy to the list of those who are mandated to report known or suspected instances of
child abuse to a child protective agency immediately or as soon as practically possible by
telephone and by written report within 36 hours thereafter.

September 17, 1999

7.2013 Subcommittee Responsibilities

7.2013.02 A. Counseling Subcommittee
1. Works with congregations that need designated, stated supply or temporary

pastoral leadership.
2. Fills the role as counselor to conflicted churches or clergy in crisis
3. Contacts and works with interim search committee of a congregation.
4. Supplies PIF�s to that committee from a continuing file of candidates.

7.2013.03 B. Membership Subcommittee
1. Reviews annual clergy reports.
2. Promotes and monitors the Sexual Misconduct Seminar.
3. Receives information regarding the dissolution of a pastoral relationship.
4. Conducts exit interviews.
5. Receives and recommends actions relating to terms of call for installed

pastors as necessary for membership in the presbytery.
6. Receives and recommends actions relating to transfers into and from the

Presbytery of the Redwoods.
7. Reviews contracts and reporting related to terms of call for

installed/designated/stated supply pastors and clergy serving in specialized
ministries.

8. Monitors Board of Pensions and Medical records.
9. Reviews Committee on Ministry (COM)/congregation representatives and

Triennial visits.
10. Confirms parish associate relationships.
11. Continuing contact with the Honorably Retired.

7.2013.04 C. Vacancy Subcommittee
1. Supports Pastor Nominating Committees (PNC) and Associate Pastor

Nominating Committees (APNC) through the call process by:
a) Securing liaisons
b) Maintaining contact with liaisons through the search process
c) Supporting neutral pulpit dates

2. Arranges with COM members when attendance at special
Session/Congregations meetings relating to the vacancy process is needed.

3. Submits the names of the selected candidates to the Membership
subcommittee for follow-up.

May 17, 2002

7.2014 Sexual Misconduct

7.2014.02 Policy & Procedures, Sexual Misconduct Prevention

I. FOUNDATIONS

As God who called you is holy,
be holy yourselves in all your conduct.
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I Peter 1:15

Not many of you should become teachers,
my brothers and sisters, for you know that we
who teach will be judged with greater strictness.

James 2:15

Tend the flock of God that is your charge,
not under compulsion, but willingly,
not for sordid gain, but eagerly,
do not lord it over those in your charge, but be examples to the flock.

I Peter 5:2 (NRSV)

Those who are called to office in the church are to lead a life in obedience to
Scripture and in conformity to the historic confessional standards of the church.
Among these standards is the requirement to live either in fidelity within the
covenant of marriage between a man and a woman (W-4.9001), or chastity in
singleness. Persons refusing to repent of any self-acknowledged practice which
the confessions call sin shall not be ordained and/or installed as deacons, elders,
or ministers of the Word and Sacrament.

Book of Order G-6.0106b (as amended in 1997)

II. POLICY STATEMENT

It is the policy of the Presbytery of the Redwoods that all church members,
church officers, nonmember employees, and volunteers of the Presbyterian
Church, and related agencies, shall maintain the integrity of ministerial,
employment, and professional relationships at all times.  Sexual misconduct
is a violation of the principles set forth in Scripture and is never permissible.

III. PURPOSE OF THE POLICY

The Presbytery of the Redwoods adopts this policy on sexual misconduct
prevention for the use of all ministers, local churches and other related
agencies under its jurisdiction. Its purpose is as follows:

1. To set standards of ethical behavior consistent with Scripture and
secular law, and to establish a process for the enforcement of those
standards.

2. To provide procedures for inquiry and effective response to
allegations of sexual misconduct and/or harassment.

3. To serve as a guide for the application of the powers of presbytery
and session under the Form of Government and the Rules of
Discipline of the Presbyterian Church (U.S.A.). See D� 1.0100

4. To establish personnel employment practices and forms for the
administration of appropriate employer/employee relationships within
the presbytery and related agencies.

5. To serve as a guide for the prevention of sexual misconduct.
6. To demonstrate pastoral concern to all parties affected by any

alleged incidence of sexual misconduct.

IV. DEFINITIONS

A. Accountability Partner refers to a person thoroughly familiar with the ethical
responsibilities of religious leaders and problems of transference likely
encountered by such leaders, whose role is to help the clergy/professional
layperson to be alert to possible problems in maintaining appropriate
boundaries in relationships with parishioners/clients.
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B. Accused refers to the person against whom a claim of sexual misconduct is
made.

C. Accuser refers to the person whose claim of knowledge of sexual misconduct
initiates an inquiry into alleged sexual misconduct.

D. Advocate refers to the person(s) who provide ongoing support and
accompaniment to the victim throughout the inquiry process and any
subsequent proceedings. This may be a clergy or lay person, with special
training for this task, who will have their out-of-pocket expenses covered by
the presbytery.

E. Child Sexual Abuse includes, but is not limited to:
1. Any sexual contact or sexual interaction between a child (under the

age of eighteen years) and an adult;
2. Any use of a child for the sexual stimulation of an adult, a third

person, or the child;
3. Any risqu� jokes, innuendo, unacceptable visual contact, unwelcome

casual touch, unwelcome and inappropriate hugs and kisses, and
sexually suggestive pictures between an adult and a child, as
deemed inappropriate by any reasonable adult.

F. Church, when capitalized, refers to the Presbyterian Church (U.S.A.). When
noncapitalized, �church� refers to local churches.

G. COM, when abbreviated, refers to the Committee on Ministry of the
Presbytery of the Redwoods (G-11.0500).

H. Disciplinary Process is the process undertaken pursuant to section D
10.0100ff in the Book of Order.

I. Employee (member or non-member) is any person hired or called to work for
the Presbytery or any church or related organization within the jurisdiction of
the Presbytery for salary or wages.

J. Investigation/Inquiry are the terms used in the Rules of Discipline to
determine whether charges should be filed based upon the allegations of an
offense received by the presbytery. (See Book of Order D-10.0200). It is the
examination of information regarding alleged sexual misconduct.

K. Investigating Committee as defined in D-10.0201ff, is the body charged with
performing the investigation/inquiry on behalf of the presbytery.

L. Liaison refers to the person who relates to the accused throughout the
inquiry process and any subsequent proceedings, whose out-of-pocket
expenses will be covered by the presbytery.

M. Mutual Consent is NOT POSSIBLE when one party is a clergy/professional
lay leader in a pastoral, counseling, employer or leadership position within
the church, related organization, or sponsored activity in which the other
party is a parishioner, member, counselee, employee or participant, OR
when one of the parties is a child.

N. Persons Covered by this policy include all members of the presbytery, its
employees and volunteers.

O. Professional Lay Leader is any person hired to work for the presbytery or any
church or related organization within the jurisdiction of the presbytery for
salary or wages in a position which could by filled by either clergy or
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layperson.

P. Reasonable Suspicion is a belief or opinion based on information or
circumstances sufficient for a prudent person to take appropriate action.

Q. Religious Leader is a term used to include clergy persons, and professional
as well as volunteer lay leaders.

R. Secular Authorities are the government officials, who have the responsibility
to investigate, prosecute, and/or bring charges against individuals accused of
sexual crimes or offenses against adults and children.

S. Sexual Abuse is sexual misconduct in the context of a clear breach of
professional trust and/or misuse of the power, stature, influence, or authority
of the clerical office or other leadership position. In a professional context,
mutual expressions of affection do not abrogate the abusiveness of the
relationship, for true consensuality may be considered, by definition,
impossible between a professional and a person in that professional�s care.

T. Sexual Harassment means unwelcome sexual advances, requests for sexual
favors, and other verbal or physical conduct of a sexual nature when:

1. Submission to such conduct is made either explicitly or implicitly a
term or condition of an individual�s employment, or their continued
status in the Presbytery or

2. Submission to or rejection of such conduct by an individual is used
as the basis for employment decisions affecting such individuals, or

3. Such conduct has the purpose or effect of unreasonably interfering
with an individual�s work performance by creating an intimidating,
hostile, or offensive working environment based on the declared
judgment of the affected individual.  Lack of intent to harass is no
defense. Examples of sexual harassment include, but are not limited
to:

1. Verbal: sexual innuendoes, risqu� jokes, sexually suggestive
or insulting questions, comments or sounds, jokes or teasing
of a sexual nature, sexual propositions or threats, continuing
to make sexual advances or comments or otherwise
expressing personal interest after being informed the interest
is unwelcome, sexual remarks regarding clothing, body, or
love life, or any type of subtle pressure for sexual activity.

2. Visual: sexually suggestive or gender derogatory objects,
pictures, computer software, posters, or letters; leering,
whistling, or obscene or sexually suggestive gestures.

3. Physical: unwanted physical contact, including touching,
pinching, brushing the body, impeding or blocking
movement, sexual intercourse or assault.

4. Encouraging attitudes or patterns of verbal, visual, or
physical conduct (may or may not be obviously directed at a
particular person) which may reasonably be perceived as
tending to legitimatize, rationalize, or make light of unwanted
sexual advances.

U. Sexual Misconduct is a comprehensive term used in this policy to include,
but is not limited to:

1. Child Sexual Abuse as previously defined;
2. Rape or sexual contact by force, threat, or intimidation;
3. Sexual malfeasance - as breach of trust by a religious leader,

resulting from a relationship and/or sexual contact within a ministerial
or professional or leadership relationship;

4. Production or distribution of pornography as defined by actions or
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policy statements of the General Assembly, Presbyterian Church
(U.S.A.);

5. Sexual Harassment.
The definition of sexual misconduct is not meant to include non
abusive relationships between spouses.

V. Synod Task Force is the Task Force for the Prevention of Sexual
Misconduct in the Church, a part of the Mission Partnership Committee
of the Synod of the Pacific.

W. Victim is the term used to identify the person(s) who have been injured
by sexual misconduct.

X. Volunteer refers to a person who provides services to the Presbytery, or a
church, or related organization without financial or material remuneration.

V. PRINCIPLES OF ETHICAL CONDUCT

1. An act of sexual misconduct is a violation of the ordination vows of clergy,
and of lay persons who are appointed by the presbytery for the work of
ministry. In such ministry, leaders are called upon to exercise integrity,
sensitivity, and caring in a trust relationship devoted to the best interests of
those to whom they minister.

2. Sexual misconduct is a misuse of authority and power which breaches
Christian ethical principles. It is further a misuse of a trust relationship to gain
advantage of another for personal pleasure or power, in an abusive,
exploitive, and unjust manner. Such conduct cannot be justified by a claim of
mutual consent. Even if the one being ministered to initiates or invites a
sexual relationship, it is the clergy person�s, or lay leader�s responsibility to
maintain the appropriate role and prohibit a sexual relationship.

3. Sexual misconduct takes advantage of the vulnerability of children and
persons who are less powerful to act for their own welfare. It is antithetical to
the gospel call to work as God�s servant in the struggle to bring wholeness to
a broken world. It violates the mandate to protect the vulnerable from harm.

VI. PREVENTION EDUCATION AND TRAINING

The presbytery will provide ongoing educational programs and provide training in
pastoral care and disciplinary procedures aimed at preventing sexual
misconduct.

The goals of this education and training will include:
1. Recognition of the imbalance of power between religious leaders and

those in their care.
2. That religious leaders understand the necessity of maintaining

appropriate boundaries as well as establishment and maintenance of a
professional and caring environment and demeanor; thereby ensuring
the confidentiality of the parishioner/client and the protection of both
parishioner/client and leader.

3. That religious leaders be aware that frequent pastoral calling visits,
frequent phone conversations, extended time together, and physical
touching, hugs, and kisses may be associated with sexual advances and
are HIGH RISK BEHAVIORS which may be perceived as unwelcome or
an infringement on the rights of others.

4. The need for ALL clergy to have an accountability partner which whom
they meet regularly since their role invites trust and dependence and
because they are often in a one-on-one setting with persons who respect
and depend on them.

5. The need for religious leaders who counsel or provide spiritual direction
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to observe professional precautionary measures such as: limiting time
spent with each counselee or directee, making sure that there are other
people around the buildings during sessions, and observing a
professional caution regarding touching of counselee/directee.

6. The need for religious leaders who are providing counseling to be in a
supervisory relationship with a licensed psychotherapist.

7. The need for religious leaders who are providing spiritual direction to be
in direction themselves as well as having a supervising spiritual director.

VII. RESPONSE PROCEDURES

A. Initial Report Procedures
Allegations of sexual misconduct are made in a variety of ways. It is
important that officers, employees, and persons highly visible to church
members and visitors understand how allegations of incidents are to be
processed.

An accuser may report alleged sexual misconduct to any of the following:
1. The pastor of the accuser�s church or the accused�s church;
2. A member of the Personnel Committee of the church or governing

body;
3. The Committee on Ministry;
4. The Executive Presbyter;
5. The Stated Clerk of Presbytery.

The first person to learn of alleged sexual misconduct must take the
allegations seriously and confidentially. This person shall complete the
Report of Suspected Sexual Misconduct (Exhibit A, this document). The
report shall immediately be delivered to and called to the attention of the
clerk of session or the Stated Clerk of the presbytery.
Any incident of suspected sexual abuse of a minor, by a person covered by
this policy, shall IMMEDIATELY be reported to Child Protective Services,
local law enforcement, and/or the district attorney.

B. Presbytery Judicial Response
Immediately upon receipt of the Report of Suspected Sexual Misconduct, the
Clerk shall inform the Executive Presbyter and COM Chair. Then the Clerk,
the Moderator of Presbytery, and the Chair of the Council shall appoint an
Investigating Committee as stipulated in the Rules of Discipline (D-10.0201).
The I.C. must promptly begin its inquiry into the allegations, having received
orientation by the Stated Clerk, as delay may cause further harm to all
parties involved. A member of the Synod Task Force may be included in this
orientation if their skills and experience will be helpful. The I.C. will conduct a
thorough investigation as called for in D-10.0200.  Administrative leave for
the accused shall be evaluated, and recommended when appropriate by the
I.C. to the Stated Clerk, Executive Presbyter and Chair of COM, who
together will determine and take the appropriate action. If administrative
leave is deemed appropriate, the COM shall immediately begin work with the
session and congregation.

Administrative leave is appropriate if there is some likelihood that a similar
offense as alleged may occur during the period of investigation and/or trial; or
if it appears necessary to preserve the peace and purity of the congregation,
related organization, or sponsored activity.  Administrative leave is
preventative, not punitive.

If the I.C. finds the allegations to be insupportable, the report of that finding is
forwarded to the Stated Clerk who shall then report that finding to the
presbytery.
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If at any time during the investigation the accused admits to the allegations,
the investigation shall proceed to its conclusion, the charges shall be filed
with the P.J.C. along with the signed statement of the accused, and a
settlement of consequences may be mediated.  If the accused does not
concur with the allegations, charges are to be filed with the P.J.C. and the
judicial process is to continue, per D-10.0400ff.

The degrees of censure are listed in D-12.0100, and the terms of restoration
in D-12.0200.  The P.J.C. is encouraged to consult with the Synod Task
Force for sentencing appropriate to the offense.

C. Presbytery Pastoral Response
Feelings of guilt, shame, anger, mistrust, lowered self-esteem, unworthiness,
and feelings of alienation from God, self, the religious community, and family,
are injuries frequently suffered by those impacted by sexual misconduct
(these include among others: the victim(s), the accused, the accuser, the
families and co-workers, the congregation, other employing entities, and the
presbytery). It is important for the presbytery to be sensitive to the pain of all
those involved, and their need for healing, and to act by making appropriate
pastoral care available.

1. Victim and Family
The presbytery will offer to provide pastoral care to the victims of
sexual misconduct and their families through an advocate. If the
victim or family at first refuses care, the presbytery should continue
to offer this assistance throughout the process. Above all, the
presbytery will NOT act in a self-protective manner by ignoring the
victims and their families.

2. Congregation (or employing entity)
The COM, recognizing that allegations may polarize the
congregation, damage morale, and create serious internal conflicts,
may need to meet with the session to inform them of the allegations
toward a religious leader related to that congregation. After a briefing
on the judicial process, the COM may assist the session in planning
their care for the congregation through this time.

3. Accused and Family
The presbytery will offer to provide pastoral care for the accused as
well as his/her family through a liaison. If the accused is a minister,
this is the responsibility of the COM (G-11.0502 I.). Any
representatives of the presbytery are not to make any presumption of
guilt or innocence, and must be aware that the accused is wounded
by the experience.  When charges against the accused are not
sustained, it is vital that the presbytery publicize this fact as widely
and quickly as is appropriate.

VIII.STATUTE OF LIMITATIONS

Allegation of sexual misconduct should be made to the proper officers of the
presbytery as promptly as possible. However, there is no time limit on the filing of
charges in cases of sexual misconduct (D-10.0401). Child sexual abuse may not be
recognized until the victim of abuse reaches adulthood. A person victimized when an
adult may not recognize the abuse or be willing to come forward with an allegation for
many years.

IX. EMPLOYMENT PRACTICES

All governing bodies are to comply with Title VII of the Civil Rights Act to ensure fair
employment practices.

A. Record Keeping
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Accurate record keeping is an essential part of responsible hiring and
supervisory practice. Every session and presbytery shall maintain a
personnel file on every employee, including ministers. The file shall contain
the application for employment, employment questionnaire (Exhibit B),
reference response (Exhibit C), and other documents related to this policy or
required by law.

B. Pre-screening Applicants
Pre-employment screening for ALL employees, including clergy, is to include
completion of certification found on page 2 of Exhibit B which states:
I certify that (a) no civil, criminal, ecclesiastical complaint has ever been
sustained or is pending against me for sexual misconduct; (b) I have never
resigned or been terminated from a position for reasons related to sexual
misconduct; or � I have never been required to receive  professional
treatment for reasons related to sexual misconduct on my part. If the
applicant is unable to certify to the above, applicant may instead provide a
description of the relevant complaint, resignation, transfer, termination, or
course of treatment giving dates, names, addresses, and telephone numbers
of employers and/or physicians, the outcome of the situation, and any
explanatory comments the applicant wishes to make.

C. Reference Checks
1. The employing entity, through its session, governing board,

personnel committee, or PNC, as appropriate, is responsible for
contacting references for all prospective employees, including clergy,
regularly scheduled volunteers, and volunteers in high risk positions
such as workers with youth and children, lay counselors, boy or girl
scout leaders, and camp counselors.

2  The presbytery, through the Executive Presbyter, is also responsible
for including questions regarding sexual harassment and other
sexual misconduct when making clearance checks of applicants for
ordained positions; and for reporting to COM and the appropriate
PNC any information received as to those specific subjects, including
a report that there is no reported difficulty.

3. Applicants shall be given opportunity to submit additional references
or to give other evidence to correct or respond to harmful information
obtained from a reference.

4. If false or misleading information regarding sexual harassment or
other sexual misconduct has been given by the applicant or relevant
information withheld, the applicant shall be eliminated from
consideration.

5. If a response to a reference check reveals information of sexual
harassment or other sexual misconduct, COM must be notified
immediately, and the applicant may not be called or hired without the
specific written approval of COM.

6. In response to reference requests, the Executive Presbyter and/or
other persons authorized by the presbytery (either directly or through
COM) to give references, must give truthful information regarding
allegations and administrative or disciplinary action related to sexual
misconduct of the applicant. The response, however, must be limited
to information contained within the written summary prepared by the
PJC or governing body.

X. COMPLIANCE AND DISTRIBUTION

All continuing members of the presbytery, its employees, and volunteers in high-risk
positions, e.g. youth ministry, camp counselors, etc. shall be required to sign a
statement (Exhibit D) acknowledging that they have received a copy of this document
and that they agree to conduct themselves in accordance with the policy contained
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herein. It will also be distributed to the sessions of all churches in the presbytery and
made available to their church members upon request. Furthermore, a summary
statement of the policy and other significant portions of this document (Exhibit E)
shall be posted in all churches and entities.

XI. REFERENCES

All references to the Book of Order are from the 1998-1999 edition
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Exhibit A Report of Suspected Sexual Misconduct
Page 1 of 2

Reported by: ______________________________________________
Name and title
______________________________________________
Address
______________________________________________
City, State, Zip Code
______________________________________________
Telephone

Date of Report: ______________________________________________

Person suspected of misconduct ______________________________________________
Name and title
______________________________________________
Address
______________________________________________
City, State, Zip Code
______________________________________________
Telephone

Other person(s) involved (victims) ______________________________________________
Name and title
______________________________________________
Age and sex
______________________________________________
Address
______________________________________________
City, State, Zip Code
______________________________________________
Telephone

Witness(es) ______________________________________________
Name and title
______________________________________________
Age and sex
______________________________________________
Address
______________________________________________
City, State, Zip Code
______________________________________________
Telephone
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Exhibit A Report of Suspected Sexual Misconduct
Page 2 of 2

Describe incident(s) of suspected sexual misconduct with as much detail as you are able, including
date(s), time(s), and location(s):

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Identify eyewitnesses to the incident, including names, addresses and telephone numbers, where
available:

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Other information which may be helpful:

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________
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Exhibit B Employment Questionnaire
Page 1 of 2

NAME: _________________________________________________________________
First Middle Last

ADDRESS: _________________________________________________________________

CITY, STATE, ZIP: _________________________________________________________________

PHONE: _________________________________________________________________
Business Home

Have you ever been known by any other name? Yes _______________ No _______________

If yes, please provide other name: ___________________________________________

Employment Record: (List current and previous employers for the last five years)

Employed by ______________________________________________________________________

Address ______________________________________________________________________

City, State, Zip ______________________________________________________________________

Your supervisor ________________________________ Phone _______________________________

Supervisor�s Title ______________________________________________________________________

Employed from (Month/Year) _______________________ to (Month/Year) ________________________

Why did you leave? ____________________________________________________________________

____________________________________________________________________________________

-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>-<>

Employed by ______________________________________________________________________

Address ______________________________________________________________________

City, State, Zip ______________________________________________________________________

Your supervisor ________________________________ Phone _______________________________

Supervisor�s Title ______________________________________________________________________

Employed from (Month/Year) _______________________ to (Month/Year) ________________________

Why did you leave? ____________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________
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Exhibit B Employment Questionnaire
Page 2 of 2

Please complete the following certification:

I certify that (a) no civil, criminal, ecclesiastical complaint has ever been sustained or is pending against
me for sexual misconduct; (b) I have never resigned or been terminated from a position for reasons
related to sexual misconduct; or � I have never been required to receive professional treatment for
reasons related to sexual misconduct on my part.

______________________________________________ ________________________________
Signature Date

NOTE: If you are unable to make the above certifications, you may instead give, in the space provided, a
description of the complaint, termination, or course of treatment you have been involved in, giving dates,
names, and addresses of employers or physicians, the outcome of the situation, and any explanatory
comments you care to add.

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

If the above certification cannot be made because of sustained or pending charges related to
sexual misconduct, termination for reasons related to sexual misconduct, or civil or criminal
charges, the following waiver must be signed, witnessed, and notarized:

Release

The information I have provided on this questionnaire is accurate to the best of my knowledge and may
be verified by the Presbytery of the Redwoods to make any and all contacts necessary to verify my prior
employment history, medical information, and to inquire concerning any prior arrest or criminal records or
any judicial proceedings involving me as a defendant. By means of this release, I also authorize any
previous employer, any physician who has treated me (specifically including any psychiatrist, mental
health professional, or psychologist possessing information as to prior mental or emotional illnesses or
drug or alcohol abuse), and any law enforcement agencies or judicial authorities to release any and all
requested information to the Presbytery of the Redwoods.

I have read this release and understand fully that the information obtained may be used to deny me
employment or any other type of position in the Presbytery of the Redwoods. I also agree that I will hold
harmless the Presbytery of the Redwoods, as well as any prior employer, psychologist, psychiatrist,
mental health professional, physician, law enforcement authority, or judicial authority from any and all
claims, liabilities, and cause of action for the release or the use of any information.

______________________________________________ ________________________________
Signature Date
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Exhibit C

Employment Reference

If the information in this report alleges sexual misconduct as defined in the Policy and
Procedures, Sexual Misconduct Prevention of the Presbytery of the Redwoods, a copy of this
employment reference in its entirety will be given to the accused.

1. Name of applicant ________________________________________________________________

2. Reference or church contacted (if a church, identify both the church and person contacted):

________________________________________________________________________________

________________________________________________________________________________

3. Date and time of contact: __________________________________________________________

4. Method of contact (telephone, letter, personal conversation): ______________________________

5. Summary of conversation (summarize the references�s remarks concerning the applicant�s fitness
and suitability for the position, any allegations of sexual misconduct or child sexual abuse):
________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Name of person making this reference contact ______________________________________________

______________________________________________ ________________________________
Signature Date
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Exhibit D

Acknowledgment of Receipt
(Policy and Procedures, Sexual Misconduct Prevention, Presbytery of the Redwoods)

I hereby acknowledge that I received on ___________________(date) a copy of �Policy and Procedures,
Sexual Misconduct Prevention for the Presbytery of the Redwoods, dated ________________, and that I
have read the policy, understand its meaning, and agree to conduct myself in accordance with the policy.

___________________________________________________
Name (Please print)

___________________________________________________
Signature

___________________________________________________
Date

A similar acknowledgment will be signed at such times as amendments or revisions to the policy are
made and distributed.
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Exhibit E Page 1 of 2

Information Regarding Policy and Procedures
Sexual Misconduct Prevention
Presbytery of the Redwoods

In recognition of the public and spiritual trust given to the Presbyterian Church (U.S.A.), the Presbytery of
the Redwoods has adopted a policy to set and enforce standards of ethical sexual behavior by clergy and
lay leaders consistent with scripture and secular law, and to provide procedures for inquiry and effective
response to allegations of sexual misconduct. Copies of the entire policy and procedure document may
be obtained from your pastor, clerk of session, or the presbytery office.

THIS POLICY IS BASED UPON SCRIPTURE
As God who called you is holy, be holy yourselves in all your conduct. I Peter 1:15
Not many of you should become teachers, my brothers and sisters, for you know that we who teach
will be judged with greater strictness. James 2:15

POLICY STATEMENT
It is the policy of the Presbytery of the Redwoods that all church members, church officers, nonmember
employees, and volunteers of the Presbyterian Church, and related agencies, shall maintain the integrity
of ministerial, employment, and professional relationships at all times. Sexual misconduct is a violation of
the principles set forth in scripture and is never permissible.

CONSONANT WITH SCRIPTURE, THE UNDERLYING ETHICAL PRINCIPLES OF THIS
POLICY ARE:

1. The act of sexual misconduct is a violation of the ordination vows of clergy, elders
and deacons, and a breach of trust for all who are placed in leadership positions in
the church.

2. Sexual misconduct is a misuse of authority and power which breaches Christian
ethical principles by misusing a trust relationship to gain advantage over another for
personal pleasure or power in an abusive, exploitative and unjust manner. Even if the
one being ministered to initiates or invites a sexual relationship, it is the clergy
person�s or lay leader�s responsibility to maintain the appropriate role and prohibit a
sexual relationship.

3. Sexual misconduct takes advantage of the vulnerability of children and persons who
are less powerful to act for their own welfare. It is antithetical to the gospel call, to
work as God�s servant in the struggle to bring wholeness to a broken world. It violates
the mandate to protect the vulnerable from harm.




